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	 a. What we need to get started:
	 Create a  project folder that contains a folder named “images” with our jpegs
          and an audio folder that contains our mp3 audio ýle and  
	 we should put our script in the folder.
          We can modify our slideshow later on by changing or adding photos in Soundslides
          For audio, we can replace the track we put in but we CANNOT edit audio
          Soundslides DOES NOT function as an audio editor
	 Important to note: the length of our audio track is the length of time of 
	 our project.

	 b. Single-click on the Soundslides icon in the dock on your desktop
          If the icon isn’t there, go MAC HD > Applications > Soundslides and
          you can click on and drag the Soundslide.app icon into your dock--
	 make sure that it’s the .app icon you’re dragging into the dock

	 c. Click the NEW button.
          The Save your project window opens
          Name your project and save it to your project folder
	 When you save your project to your project folder, Soundslides creates 
	 a series of ýle folders that will be used as you produce your slideshow

	
	 d. When you clicked SAVE, a Soundslides plus window opens that has a box
	 named Output sizes and two buttons - one is JPG (images), 
	 the other is SND (for sound)
          In the Output size box, select Standard. That size is 600px x 450px
          We’ll leave the Full-screen enabled option checked

	 e. Now we’ll import our images into our Soundslides project
           Click on the button JPG - the Choose a folder of jpgs window opens
           From your project folder, in the image folder choose the folder we named images
	 Click Open
           Soundslides imports the images; you can watch the green bar as they load.
	 Wait until done; under the green line it’ll say all images done.

	 f. Now we’ll import our audio into our Soundslides project
	 Click on the button SND - the select and MP3 ýle window opens
	 From your project folder, in the audio folder, choose the mp3 ýle (not the folder)
	 Click Open
          Soundslides imports the audio ýle; you can watch the green bar as it loads
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g. When the audio is ýnished loading, the Soundslides 
project window opens. In it we have a viewer on the left; 
ýve tabs across the top (Slides, Slide Info, Template, 
Project Info and Audio); a window displaying all the 
images we imported; an add image and bin icon, the 
timeline with the orange scrubber bar at the beginning 
of the timeline, a black box with two orange icons and a 
timer;  an add image and bin button and three buttons in 
the lower right - Save, Test and Import.  We’ll talk about 
each of them.
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	THE TIMELINE (bottom bar in the window)
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a. In the timeline you can see the marker Drag to adjust timing in timeline; we’ll talk about this later.
	
b. I can use the space bar on my keyboard or the white arrow in the orange box in the left hand corner of the screen to play the 
movie.  As it plays, you can see the timecode for where we are in the project.
	
c. The back arrow takes me back to the beginning of the timeline.
        
d. As I play the movie, I can listen to my audio track.
	
e. Chances are your images aren’t in the order you want them to appear in the project. In the Slides window, you can click on, 
drag and rearrange images to the order of play you want.  You can move them anytime while working on the project. For ease in 
placing them, I’ve numbered them in the lower right-hand corner in the order that they appear on the script and should play.
	
f. The image that is viewed in the large screen is on the left is the image that the scrubbed bar (that orange bar in the timeline 
that moves as you play the movie)... you can put your cursor over it and drag it over the image you want to view. The red line 
around the image in the window with all the images is the image that is shown in the large screen.
	
g. Remember that Drag to adjust timing marker, using our cursor, we can move the grey vertical lines between images to change 
the length of time  the image plays which means, of course, that we can time the playing time of our images to the match our 
audio -- we want to see what we’re hearing.  So, as the audio plays, adjust the length of viewing time of the images. When you 
move one of those vertical grey lines, to the left of the SAVE button you’ll get text that says *You have unsaved changes.
	
h  After each action or change you make you’ll get that unsaved changes test, just click Save (you can also save with Apple-S on 
your Mac) and then wait for Soundslides to complete the action.  Interrupting any action confuses Soundslides and can create a 
problem for you.  (You may have to close and reopen.  Just be patient.)
	
i Anytime during your work on the project you can view it.  Click Save and then click Test and the movie will play. Again, after 
each action, be patient, let the program complete the action. 
	
j We WONôT click on Export now but will later.  Itôs for creating the ýles necessary to publish your audio slideshow to the web.  
That folder is created in your project folder.

k Again, notice the length of time of play of the timeline--it’s determined by the length of time of the mp3 audio track that we 
created. (FYI... Soundslides Plus can create image only slideshows (no audio) -- when we started the project, after we imported 
our jpegs, we could have selected the slideshow only (no audio) at the bottom of the screen.)
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THE SLIDES TAB1-3

a. We can move images around within this window by placing the cursor on an image, click, hold, drag and place where we 
want it to play.  Again, I put those yellow numbers in the lower right hand corner of the images as an instructional device to help 
you understand what I’m doing.  You’d use your script to put the images in the right order--you want to have the images in the 
correct order of play before you adjust the timing for the audio.  Notice in the graphic on this page, I’ve put the images in the 
order that they’ll play.

b. If we ýnd we need to at any point in the production process, we can add an image to this window by clicking on +Add 
Image.  Remember, it has to be a jpeg ýle.   Once an image is imported into Soundslides it is NOT linked to the image in the 
images folder.  If I were to add an image, Iôd ýrst put it into the images folder in my projects folder and import it from there.   
When it appears in the SLIDES window, it appears as the last image in the set.  Again, using the cursor, click on it and drag it to 
where you want it in the project.

c.   If you needed to use the same image more than once, you need to add another copy of it using the instruction in b. above. 
Notice in your image folder we have a img 9647 and a img 9647a because we created a rule of thirds diagram on one of them.

d. If  we end up with extra photos or photos that we no longer need, we can move them to the Bin— a place to put images 
that you imported that you now decide you don’t need.  And, if later on you decide that you did need it, you can bring it back 
into the project. Double-click on the BIN icon and you’ll see you have choices of putting photos back into the project of even 
deleting all the images you’ve place in the BIN.  Notice I have less photos in the above graphic than I did in the graphic on 1-2.  
That’s because I deleted three images.  When you use the training materials, you too  will have those extra images that you’ll 
need to put in the BIN (delete) before you time you images with your audio.

e. Now we time out the audio and the images— after we have the images in the correct order that they will play, using our 
cursor, we move the vertical grey lines in the timeline as we play the audio.  To play the audio, click on the white arrow in the 
orange box next to the timecode. You can go through the ýrst time setting the audio on the þy--that is, as the audio is playing, 
you can be moving the vertical grey lines in the timeline to time them out.  Later, you can go back and tweak if you need to.  
I’ve gone ahead and done that.  You can see how those grey lines are in different positions than they were in the graphic on the 
preceding page.

f. Remember--Save early, Save often!!! 

 a
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 e Notice the various lengths now of the clips in the timeline. That’s 
because they’ve been timed to the audio.  
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THE SLIDE INFO TAB

Three main things you can do here:  write a caption for your image; create movement for that images (the Ken Burns effect); or 
update the image without changing the timing in your timeline.
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b MOVEMENT: The Ken Burns effect
(1) Click on MOVEMENT to open window.
(2) The START window is where the image starts to play, END is where it ends. 
(3) The speed of the movement is determined by the length of time the image plays.
(4) Use the slider bar under the image to indicate the size you want it to be when it starts and ends.  
(5) Use your cursor to move the image around within each window to position where in the frame you want the image to start 
and end.
(6) RESET MOVEMENT returns the images to their original, default position.
(7) Click SAVE and TEST.  The movement feature will play in the project timeline. 	

a.  DETAILS: Write a caption
Two ways to get to the image you want to caption:
(1)  Use the Back and Next buttons in the Slide Info-Detail windo
(2)  Move the scrubber bar in the timeline over the image you want to caption

(3) Just type in the caption in the white caption box.  Notice above the box is the image number and the image is the large 
window to the left.  If you want the same caption to play over two successive images, type caption in ýrst and then copy and 
paste in the second.  This is helpful when you play successive images quickly.

(4) The captions WILL NOT appear as you play the project from the timeline; to view the captions, click SAVE and then TEST.  
They will play in the test movie.

 (1)

 (2)

 (3)
You can type in the copy from your 
script or you can type in new infor-
mation.  Notice in the upper right 
hand corner of this box that you can 
also use, if you’re familiar with how 
to do it, html tags to do things like 
make making your text bold, adding 
a break, using italics or underline or 
change the font.  Using html text, 
you can also use a href to put in 
links to other web sites.

 (4)

 (1)  (2)

 (3)

 (4)

 (5)

 (6)

 (7)
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a. THE TEMPLATE TAB: DISPLAY

(1) Color presets is the background of our playing window.  Images show up best against a black 
background.  Using the drop-down menu, set to plain_black.
(2) Show header: check this block if you want a title to appear above your movie.
(3) Center in html:  leave checked.  Would uncheck if creating custom to ýt on a web page.
(4) Show footer: check this block to use following a, b, and/or c.
(a) Show sizes:  If you check box, viewer has choice of large or small show.
(b) Show captions: If checked, viewer has option to choose.
(c) Show credits: If checked, viewer has option to choose.  This is where you might list yourself as 
the producer of the show.
(5)Show captions by default: If checked, captions automatically appear.
(6) Thumbnails menu: If checked, viewer can click on the icon with 4 white squares and select 
and image to go to.  More on this later.
(7) Play automatically: Check IF you want this to happen.  You would want this to happen if 
there’s an expectation when the viewer opens a window that the show would play.
(8) Scrubber preview:  Viewer can use their cursor to “scrub” through the timeline while the 
project is playing and see thumbnails of images in the project.
(9) Show volume:  If checked, another opportunity viewer has to control volume level.
(10) Loop slide show:  ONLY if you want the project to play continuously.

THE TEMPLATE TAB
* Four areas: Display, Fonts, Transition and Shell

If you click in the various part of  the viewer to the 
right of above list, a window opens that allows you 
to change colors of that part.  Play around with 
it BUT if you change, make sure you have some 
understanding of good design principles.

Here you can change text colors, background 
colors and the like.  Just click in anywhere in the 
black area on the right and the color property table 
appears.

If you’re new at working 
with Soundslides, 
recommend you use the 
settings I have to the left 
until you become more 
familiar with the program 
and design principles.
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a. THE TEMPLATE TAB: FONTS

(1) Here’s where you can go in and change font types and font sizes for the headline, control 
features and captions.  The default font size is small; experiment with it and your project to get a 
setting that works for your target audience.

(2) The caption background opacity lets you pick the background for the captions as they play.  
Reducing it makes it more translucent and easier to see the image behind it.
If you do reduce, make sure there is still enough contrast ON ALL YOUR IMAGES so that they 
viewer can still easily read the caption.

THE TEMPLATE TAB
* Four areas: Display, Fonts, Transition and Shell

 (1)

 (2)
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a. THE TEMPLATE TAB: TRANSITION

(1) Three types: crossfade (the default 
setting), straight cut (goes right to the 
image) and fade out/fade in (takes the most 
time of the three).  Crossfades and fades 
slow down the pace of a project--hence the 
reason you don’t see them used in TV news 
unless purposely.

(2) You can change the transition time, in 
seconds.  Default is one second.  Careful 
that what you pick doesn’t become a 
distraction to the viewer.

(3) Set transitions for individual frames by 
clicking on dash under edit point in timeline.
This window opens, click the drop-down 
menu and you can set separate transitions of 
individual images. 

THE TEMPLATE TAB
* Four areas: Display, Fonts, Transition and Shell




